ITPUKA3 No21

Cranaapre u npoueaypnl
HallpaB/ieHHbIe Ha obecneyenpe A00pocoBecTHOJ PaboTbl M NOBeAeHHs
paboTHuko MKQY »Axmenkentekas COm um.Camnamoa M.IIL

Ha ocHoBanun DenepanbHOro 3axomHa ot 25.12.2008roma Ne 273-03 « O
TIPOTHBOEHCTBUY KOPPyYTIIImy,

NIpHKa3bIBaKO:

1. YTBepauts CTaHNapTHI ¥ IPOLEYPBI HATIPABJIEHHEIE Ha obecnieuenue
A00pOCoOBeCTHO PaboTE! U moBeneHuUs paboTHHKOB MKQY
«Axmenxkentckas COILL uM.Canamosa M.III», cornacuo IPUIIOKEHHS
(mamee Crangaprer).

2. Henonpoussonureo MKOY «Axmenxentckag COIIL umMm.CanamoBa
ML.IIL» o3HakoMuTE ¢ HaCTOAIMM HPHUKA3OM BCeX paGOTHHKOB
YUpEeXKIeHUS.

nnpeKTop

MKOY H.I".-T'ag:xu6exona.




YTBepxaeno
ITpuxazom MKOY «ACOIL»
Ot «22» HOs6pE 2017T. No 21

Crangaprel n Ipoueaypbl HalpaBJeHHbIC HA o0ecleYeHHe
J00pOcoBecTHOM paGoThI M NOBEJCHHUSI padoTHHKOB
MKOVY»Axmenkentekass COI um.Canamosa MLIII.»

JeWCTBUS 1 TIOBEEHNE KAXKIOTO pabOTHHKA BaXKHbI, ECIIA CTPEMHUTHCS
JOOHUTECS XOPOIIKMX Pe3yJIbTATOR pabotel. ITocTosiHHOE pa3BuTHE Hameit
JACATEIBHOCTH TPeOyeT OT BCeX HAC CIAXKEHHBIX CHCTBHMN, U IMEHHO II03TOMY
YCTaHOBIICHUE OOIIMX MPUHIMITOB U IIEHHOCTEH 0COOESHHO HEo0X0TUMO.
Hacrosimue crannaprer nosenenus BOIJIOIIAOT B ce0€e HAILllH OCHOBHBIE [IEHHOCTH
Y yCTaHABIMBAIOT 00s3aTENbHEIE [IJT5 BCEX HANIMX PAGOTHUKOB dTHUECKHE
TpeOOBaHUA, SIBISSCH HPAKTHIECKHM PYKOBOJICTBOM K JI€HCTBHIO.

CranmapTe! HOBeIeHHS IPH3BAHEI YCTaHOBHUTH KIJIFOUYEBbIE IPUHIHIIE,
KOTOPBIMH NIOJIKHBI PyKOBOJCTBOBAThCS HAIU PAOOTHHUKH.

Hacrosiumm Mer nemaem mepBsiii war va IIyTH IIAHOMEPHOMY BHEPEHHUIO
NPOTPaMMBbI COOTBETCTBUS U IPOTUBOAEHCTBUS KOPPYIIIMHE U MBI O3KHIAEM OT BCEX
HAIIMX PaOOTHUKOB BCTYILICHHUS B 3TOT ITyTh.

1. Hamu uennoctu

OCHOBy COCTaBJIAIOT TPHU BEOyIUX MMpUHIINIIA: I[O6pOCOB€CTHOCTB, IIPpO3PavYHOCTh,

pazBuTHE.

1.1. TobpocoBecTHOCTH 03HAYAET HEMPEKIOHHOE CleN0BAHME TpeOOBaHHIM
33KOHa 1 HaJJICXKAIIlee BBITIOIHEHHE 00S3aTeNbCTB, IPUHUMAEMBIX OOIIIECTBOM.
I'aBHast 1es1b — OOIIEKyY BTy pHEIE, 06Ie e I0BEYeCKHeE, o0II1erocy 1apCTBEHHbIE
TPeOOBaHUs K AeSTeNbHOCTH pabOTHHUKA.

1.2.  TIpo3pauyHocTs 03HauaeT obecrneueHme JOOCTYITHOCTH UHGOpPMAIINH,
PaCKpBITHE KOTOPOH 005A3aTENILHO B COOTBETCTBUH C MPUMEHUMBIM _
3aKOHOAATEJIBbCTBOM, a TAKXKE MHBIX CBEIEHUH, pacKpbIBaeMbIX B HHTepecax. Bes
ACATENBHOCTD YUPEXACHHUS OCYLIECTBIISAETCS B COOTBETCTBHHU CO CTPOTO
AOKYMEHTUPOBAHHBIMH NPOLEAYPAMH, UCIIOJHEHHS 33 HAJIEKAIITIM
BBIIIOJTHEHHEM TpeOOBaHUH 3aKOHA ¥ BHYTPEHHHX JIOKAIBHBIX aKTOB.

2. 3aKOHHOCTB M MPOTHBO/ECTBHE KOPPYILHH



lpropurerom B Haieli nesTensHOCTH ABIIACTCS CTPOrOe COOMI0ICHHE 3aK0Ha,
HOA3aKOHHBIX aKTOB, HHCTPYKIMIA U T.II. KOTOpBIE CITy>KaT OCHOBOM ISt
OCYIIECTBICHHS BCEX pabOumX IIPONECCOB B KOJIJICKTHBE, LEHTPaIbHBIM
OPHCHTHPOM IPH IUIAHUPOBAHUH JEATENbHOCTH I opmupoBanmH CTPaTEruH €ro
pa3BuUTHS. MBI He npuemnem HapyIneHus 3aKoHa i He CTaHEM MHUPHTHCS C
MFOOBIMY HEIIPAaBOMEPHEIMH eHCTBAIME HalIKX PabOTHHUKOB. DTOT BeTyILHii
TNIPUHIAI NEHCTBYET Ha BCEX YPOBHSX HAIIei JAEATCIBPHOCTH, HAUUHAS C
PYKOBOZICTBA U 3aKaHYMBAs BCEMH PAOOTHUKAMH. Kax it pabotauk
COBEPIIMBIINH [IPABOHAPYIIIEHHE, HE TOIBKO MOIICHKHT IIPUBJICUEHHUIO K
OTBETCTBEHHOCTH B 00LIeM mopsiake (K I'PaXXIaHCKO-TIPAaBOBOIA,
AIMUHUCTPATUBHOM, YTOJIIOBHOH OTBETCTBEHHOCTH), HO U OYIeT OABEPTHYT
AUCHUTUIMHAPHBIM B3BICKAHMSIM.

2.1. O6mme TpeOOBaHMS K B3aUMOIEHCTBHIO C TPETbUMHU JIMLIAaMHU. BaxxHeleii
MEpOH 110 NOAIEPIKAHHIO Oe3ynpedHol pemyrauu YUPEXKAECHUS SIBIISIETCS
OTBETCTBEHHOE U TOOPOCOBECTHOE BLIIOTHEHHE 0053aTeNbCTB, COOMIOMEHIE
STUYCCKUX IPABUII U HOPM, YTO SBJIIETCS CUCTEMOL OIIPENEJICHHBIX
HPABCTBCHHBIX CTaHAAPTOB IOBECHHUS, 00eCIIeIHBAOIIEE peau3anyio yCTaBHbIX
BUJIOB IEATENBHOCTH yupexaeHus. OHu He PETIaMEHTHPYIOT YaCTHYIO KU3Hb
paboTHHKa, He OTPaHUYHBAIOT ero TpaBa ¥ CBOOO/EL, a JIUIIE ONpe ieNsieT
HPaBCTBEHHYIO CTOPOHY €r0 JEATEIbHOCTH, yCTAHABIUBAET, YeTKUE STHUCCKIE
HOPMBI CITy>Ke€0HOTO0 oBeieHUs. JF0OBIE OTHOIICHNS JUISL HAC OCHOBBIBAIOTCS HA
OTKPBITOCTH, MPU3HAHUY B3aUMHBIX HHTEPECOB U HEYKOCHUTEIBHOM CIIEeOBaHUHU
TpeOOoBaHUsM 3aKoHA. OTBETCTBEHHEIH 34 OpraHU3aLUI0 pabOTHI IO
NPOMHIAKTHKE KOPPYIIMOHHBIX ¥ HHBIX IIPaBOHAPYLIEHUH B yUPEKICHUU
(manee — yupesxieHre) yroiHoMOoueH CIIEIUTH 32 COOMOIEHUEM BCEX
TpeboBaHwmii, NPUMEHUMBIX K B3aUMOIEHUCTBHAM C KOJIJISKTHBOM, HOTPEOUTCILIMMU.
2.2. OrtHomenus ¢ MMOCTaBIIIAKAMM.

B nensx obecneuenns uaTepecos YUPEXKOCHUSI MBI C 0COO0H TIATEILHOCTHIO
IIPOM3BOMM OTOOP MOCTABIIKKOB TOBAPOB, paboOT 1 ycayr. IIponenypsl Takoro
0TOOpa CTPOro JOKyMEHTHPOBAHBI U OCYIIECTBIIAIOTCS OTBETCTBEHHBIMHU
AO/DKHOCTHBIMH JIMAMH Ha OCHOBAHHMH MPUHIIUIIOB PA3yMHOCTH,
JI0OPOCOBECTHOCTH, OTBETCTBEHHOCTH M HAUIEXAIEH 3860 TTHBOCTEL
I IpuHIMIIHATHHBIH IIOXOX, KOTOPEIX MBI HCIIOJIB3YEM BO B3aUMO/IEHCTBHHU C
HOCTaBIIMKaMHU — pasMeIlleHHEe 3aKa30B U T.J. OCYILECTBIISIETCS B IIOJHOM
COOTBETCTBHH C TPeOOBAaHUAMHU 3aKOHOIATEIHCTBA.

2.3.  OtHomIeHus ¢ MOTpebHTESIME
HobpocoBecTHOE HCIONHEHNE 06S3aTENBCTBA U TOCTOSHHEOE yIIydllleHHe
Ka4€CTBa yCIIyr, IIPeAOCTaBIsAEMBIE YUPEKIEHUEM, SIBISETCS HALIUMU TJIABHBIMUI



IIPUOPUTETaMHU B OTHOIIEHUSIX C noTpeOuTeNsIMH. JlesiTeIbHOCTE YUYPEKIEHUS
HalpaBIIeHa HA PeaTn3aIui0 OCHOBHEIX 3ajay:;
IIpenocrasnenue YCIYT B HalIe)alleM Ka4ecTBe, U B YCTaHOBJIEHHBIE
YIPCKICHUEM CPOKH.

B otHomenusx He JOIYyCKaTh MCIOJIb30BaHUE JIFOOBIX HeTPaBOMEPHBIX
CIIOCOOOB NIPSIMO UITH KOCBEHHO BO3EHCTBOBATh HA noTpebureneii yemyr
YIPEXICHUSA C LIENBIO TOIYYSHHUS HHO HE3aKOHHOM BBIrobl, He JIOITyCKaTh B
YUPeKINEeHUH M06bIe GOpMBI KOPPYILINYU U B CBOEH EATEIbHOCTH CTpOro
BBIIIOJTHATE TPEOOBAHKS 3aKOHONATEIbCTRA 1 IIPaBOBBIX aKTOB O
IIPOTHBOACHCTBUU KOPPYIIIIHH.

He nonyckats o6ecreuenie moboro pona IPUBHJICTHIMH, Bpy4YeHUE
HIOIApKOB MM MHBIX NOAHOLICHUH B 0G0 bopme ¢ nemsio IIOHYXJICHUS UX K
BBITNIOJIHEHUIO BO3JIOKEHHEBIX HA HUX (GYHKIHH, UCTIONB30BAHMS UMK CBOHUX
IMOJTHOMOYHIA.

Ecnu paGoTHuka, TIOTPEOUTENST YUPEKICHHUS NPUHYXIAIOT 11000€ IpsMoe
HJIH KOCBEHHOE TPeOOBAaHUE O NIPEIOCTABICHUN IIEPEYHCIIEHHBIX HE3aKOHHBIX
BBITOJI, OH 00s13aH He3aMeUIUTeBHO YBEIIOMUTE 00 3TOM PyKOBOAUTENS
YIPEXKIEHUS i1 CBOEBPEMEHHOTO TIPUMCHEHHUS HEOOXOUMBIX MEp II0
IPEOTBPAIlEHHIO HE3aKOHHBIX JIEeHCTBHUM 1 NMPHUBIICYCHHIO HAPYILUTENEH K
OTBETCTBEHHOCTH.

2.4. Mouennnyeckas JNEATEIILHOCTD
He nomyckars «MomenHnYeCcKyIO ACATEIIBHOCTRY, YTO 03HAYAET JII060e
NEeUCTBUE WITH Oe3nelicTBue, BKIIOYAs IIPENOCTABIIEHUE 3aBENOMO JIOMKHBIX
CBENIEHUH, KOTOPOE 3aBEJOMO MIIH B CBSI3H C Ipy0O# HEOCTOPOXKHOCTEIO BBOJIUT B
3a0JTyKICHUE MITH ITBITAETCS BBECTH B 30Ty XK IeHHE KaKyIo- 1160 CTOPOHY ¢
OEIBIO MOJIYyYEeHUs (bHHaHCOBoii BBIT'OZBI HITH YKJIIOHCHHA OT HCIIOJIHCHUS
ob6s13aTenbeTRa.
Z5. JesATeNbHOCTD ¢ HCIOIb30BaHKEM METOJIOB IPUHYKIECHHS.
He nomyckars «lestensaocTs ¢ MCIIOB30BaHKEM METOMOB IIPHHYKICHHS,
KOTOpas 03Ha4aeT HaHeceHue yiepba wiu BpeZia, Wik yrpo3y HaHeCeHHs yiepba
WJTH BpeJia IPSIMO MJTH KOCBEHHO 060 CTOPOHE, I UMYIIECTBY CTOPOHEI C
LICJIBIO OKa3aHuUs HENIPABOMEPHOT'O BIUAHUS HA NEHCTBUS TAKOM CTOPOHEL.
JeATebHOCTE ¢ HCMOoNb30BaAHHEM METOJI0B IPUHYKIEHHUS — 3TO
IIOTEHIHANIbHBIE UITH (DaKTHUECKHE IIPOTUBOIIPABHBIE NEWCTBUS, TAKHE KAK
TEJIECHO® MTOBpEXNICHHUE UITH TIOXUILEHUE, HaHECEeHHe Bpella UMYIIIECTBY MU
3AKOHHBIM HHTEPEeCaM C LENBIO MOMyYeHHUs] HETIPaBOMEPHOI'0 IPEUMYIIIECTBA HIIU
YKJIOHEHUS OT MCIIOTHEHUS 00513aTEIIbCTRA.,
2.6. [leaTenbHOCTD HA OCHOBE CroBopa.



He nomyckars «/learensrocts Ha OCHOBE CroBopa», KOTOpas 03Hagyaer
JCHCTBHUS Ha OCHOBE COMAIlICHILS MEXLy AByMs UM DOJIee CTOPOHAMY C IIeJIBIO
AOCTIKCHHS HE3AKOHHOM LIeNTH, BKITI0Yas OKa3aHHE HEHAJIEXKAIIETO BIUSIHUS Ha
ACUCTBHS Ipyroit CTOPOHEI.

2.7.  O6crpykumonnas JEATEIbHOCT.

He nomyckars HAMEPEHHOE YHUITOXKEHHUE JOKyMEHTALUH,
danbcuduranms, usmenenne WA COKPBITHE IOKA3ATENBCTB 171 PacCiie0BAHMS
HIIH COBEPLIEHHE JIOXKHBIX 3asBICHUH C IEIIbIo CO31aTh CYLIECTBEHHEIE
TIPEIATCTBYS 17151 pacciiefOBaHus, IPOBOIUMOLrO KOMUCCHEHN 110 COOIIIOIEHIIO
TpeboBaHuii K CIIy>keOHOMY IIOBEIEHHIO PabOTHHKOB aIMUHHUCTpanuu. Takxe He
AOMYCKATh NEATENBHOCTD C HCIOIb30BAHUEM METOZOB NPUHYXICHHUS Ha OCHOBE
CTOBOpA MIIH YIPO3BI, TIPECTEN0BAHNE KK 3allyruBaHue JI000H U3 CTOPOH ¢
HEJIbIO HE II03BOJIUTE €l coobUUTEL 06 M3BECTHBIX €l (DaKTaX, UMEIOIIHX
OTHOIIICHHE K TOMY WU MHOMY (aKTy KOPPYNITHOHHBIX JEHCTBUH
Paceiie1oBanNIo, CoBepLIaeMBIE ¢ IETBI0 CO3IaAHNS CYIIECTBEHHBIX NMPEIATCTBHI
A1l paccienoBaHus.

3.06pamenue c nogapKaMu
Ham nogxox x nonapkam, merotam mmm MHBIM BbITOJIaM OCHOBaH Ha Tpex
IIPMHIINITAX: 33aKOHHOCTH, OTBETCTBEHHOCTH 1 YMECTHOCTH.

Ipenocrasnenue umn TIOTyHeHHE oapKa (BBITOABI) IOITYCTUMO, TONBKO
CCIIA 3TO HE BICYET /ISl OIYYaTeNs BO3HHUKHOBEHIU KaKUX-1u00 00s13aHHOCTEMH U
HE SBJIACTCS yCIOBUEM BBIIOIHEHHS HONyYaTeleM KaKHX-THGo JICHCTBHIH.
Ipenocrasnenve u nu TIOIy4eHHE ToJapKa (IIPUBHUJIETUH) He TOJIKHO BBIHYX/1aTh
PabOTHHUKOB TeM HITH HHBIM 00pa3oM CKpBIBATE 3TO OT PYKOBOIUTENEH U IPyrux
pPabOTHHKOB.

2.1.  O6umme TpeGoranus k OOpaleHHIO ¢ nomapKaMu

MEe! onpenensem nonapku (BBITOJTBI) KaK ME060E GE3BO3ME3THOE
TPENOCTABIICHHE KaKOH-T100 BEIIH B CBS3M C OCYIECTBICHUEM YUpeXACHHU
CBOEH NIeSITeILHOCTH.

Paboruukam yupexnenmus CTpOro 3alpelaeTcst IPUHUMATE HOAPKH (BBIIO/bL),
CCJI 5TO MOXKET HE3aKOHHO IPSIMO MJIU KOCBEHHO ITOBJIHATE Ha OCYILIECTBIICHHE
PabOTHUKaMU CBOEH MeSTeNBHOCTY MK IOBJIeYE JUIsl HUX BO3HUKHOBEHUE
MOMOJHUTENBHBIX 00513aTEIHCTB.

2.2. B yupexnenun 3allpelacTCs IPUHUMATh CIEAYIOIIUE BUIbI
TIOAApKOB (BBIFO), IPENOCTABICHUE KOTOPBIX IIPSIMO MM KOCBEHHO CBSA3aHO C
3aKIIOYCHUEM, UCTIOHEHHEM OOIIECTBOM JI0TOBOPOB OCYIIECTBICHHEM UM
MHOH TIpe IIPUHUMATENBCKOM e TeTbHOCTH:



3.2.1 Jlenbru: ananornunre CPCICTBa, NEHEKHBIE LIEPEBOIBI, NEHEIKHELE
CPEICTBa, IepevnciseMble Ha cyeTa PabOTHHKOB yupexnenus wim ux
POACTBEHHUKOB, NpeoCTaBIsIeMEe YKa3aHHBIM JIUIIaM OeCTIPOLICHTHEIE 3aHMb]

(MM 3alMEBI ¢ 3ammKeHEBIM Pa3MepOM NIPOLIEHTOB), 3aBbIIICHHEE (sBHO
HeCOopasMepHble NeHCTBUTEIbHOM CTOUMOCTH) BBIILIATHI 32 paGOTEI (ycmyrn),
BBITIOTTHSACMBIE PabOTHHKOM 110 TPYZIOBOMyY JOrOBODY U B Ipemenax
AOJDKHOCTHOW MHCTPYKIIUM;

B ciydae BosHukHOBeHUS MOOBIX COMHEHMH OTHOCHTE/IBHO JTOILy CTUMOCTH
TIPHHATHS TOTO MIIM HHOTO MOJapKa, PabOTHUK 00513aH COOBIUTD 06 3TOM
CBOCMY DYKOBOJIUTEITIO U CIIENOBATD €ro YKa3aHHIM.

JIro6oe Hapymenmue TPeOOBaHUIA, H3ITOKEHHDIX BEIIIIE, SIBJIIETCS
AACLUITMHAPHBIM IIPOCTYIIKOM U BJIeYeT NIPMMEHEHHE COOTBETCTBYIOLIMX Mep
OTBETCTBEHHOCTH, BKIIIOYAS YBOJIBHEHHE paboTHuKa. PaGoTHUK Takske 06s3aH
HOJIHOCTBIO BO3MECTUTH YOBITKH, BO3HUKIIIME B PE3yIbTaTe COBEPIIEHHOTO UM
[IPaBOHAPYIIIEHUS.

3. Heaonymenue KOH(IMKTa HHTepecoB.

MBI npuknaneiBaem Bece YCHIIHS, YTOOBI B CBOEH NeSITENbHOCTH YYHUTHIBATD
HHTEPECH! KaXI0ro paboTHHKA. PasBuTie TIOTCHIMANIa HAIMX COTPYIHUKOB
SBJIIETCS KIFOYEBOH 3aaueii PYyKoBoAcTBa. B3amen MbI oxugaem or
PabOTHHKOB co3HATEIBHOTO CJI€N0BaHuUs HHTEepecaM o0mecTBa. MEl CTPEMHUMCSI
HE NIOIyCKaTh KOH(PIMKTA HHTEPECOB — TIOJIOXXEHUS, B KOTOPOM JIMYHBIE
MHTEPECHl pabOTHYKA IPOTHBOPEUUIH bl HHTepecaM ob1ectBa. Bo
H30exaHne KOHDIUKTA MHTCPECOB, PAOOTHUKY YUPEKICHUS TOJIKHEL
BBIIIOHAT CIIEAYIOLIHE TPeOOBAHMS:

PaboTthux o6s3an yBenoMsTs PYKOBOZUTEJISA O BBITIOJHEHUH UM PabOThI
II0 COBMECTUTEIILCTBY MJTU OCYIIECTRICHHH HHOM OIlNIaTHBACMOM N€ATEIbHOCTH,
BBIIIOTHEHUE PabOTHI (OCYIIeCTBIeH e ACATENILHOCTH) MOXET OBITh 3aIpeleHo,
B ClIyHae eciu TaKas JONOJHUTEIbHAS 3aHITOCTh He [O3BONISeT paboTHHUKY
HaJlIeKaIMM 00pa3oM UCHOJHATE CBOM O6S3aHHOCTH B YUPEXICHHUHY;



